GUJARAT SPECIALITY LUBES LIMITED

REGD OFF: - SURVEY NO. 1285/86, OPP. SCOTT GLASS INDUSTRIES LTD, VILL. ANAKHI, TAL. JAMBUSAR, DIST – BHARUCH, GUJARAT.      

CELL: +91-9375921732, EMAIL: info@gujspeciality.com , kiranbaxi2004@yahoo.com                 

     CIN NO.: U23209GJ1991PLC016612.

To, 

The Shareholders/Members of the company 

Sub: Notice of the 23rd Annual General Meeting of company for the Financial Year 2014-15 to be held on Wednesday, 30th September, 2015 at 1100 hours at the Survey No. 1285-86, Opp. Scott Glass Industries Ltd, Village Anakhi, Jambusar – 392150, Dist. Bharuch, Gujarat.  – INSTRUCTIONS FOR E-VOTING
Dear Shareholder(s),

You have already been issued, by post/e-mail,  the Annual Report of company for the Financial Year 2014-15, which inter - alia includes the Notice convening of the 23rd Annual General Meeting of the Company to be held on Wednesday, 30th September, 2015 at 1100 hours at the Survey No. 1285-86, Opp. Scott Glass Industries Ltd, Village Anakhi, Jambusar – 392150, Dist. Bharuch, Gujarat, Directors' Report, Auditors' Report and Abridged Audited Financial Statements for the period ended March 31, 2015. 

We are glad to furnish the information and other instructions relating to e-voting as

under:-

a. In compliance with provisions of Section 108 of the Companies Act, 2013 and Rule 20 of the Companies (Management and Administration) Rules, 2014 as amended by Companies (Management and Administration) Rules, 2015 and Clause 35B of the Listing Agreement, the Company is pleased to provide to its members facility to exercise their right to vote by electronic means on resolutions proposed to be passed in the Meeting by electronic means through remote e-voting. The members may cast their votes using an electronic voting system from a place other than the venue of the meeting (‘remote e-voting’).
b. The facility of poll shall be made available at the meeting and the members attending the meeting who have not cast their vote by remote e-voting shall be able to vote at the meeting through poll.
c. The members who have casted their votes by remote e-voting may also attend the meeting but shall not be entitled to cast their vote again.
d. The company has engaged the services of Central Depository Services Limited (CDSL) as the agency to provide e-voting facility.
e. The Board of Directors of the Company has appointed Shri Jayesh Vyas, a Practicing Company Secretary, Vadodara as Scrutinizer to scrutinize the poll and remote e-voting process in a fair and transparent manner and he has communicated his willingness to be appointed and will be available for the same.
f. Voting rights shall be reckoned on the paid-up value of shares registered in the name of the member/ beneficial owner (in case of electronic shareholding) as on the cut-off date i.e. September 22, 2015.
g. A person, whose name is recorded in the register of members or in the register of beneficial owners maintained by the depositories as on the cut-off date, i.e. September 22, 2015 only shall be entitled to avail the facility of remote e-voting/ poll.
h. The remote e-voting facility will be available during the following period:

       Commencement of remote e-voting:           from 9.00 A.M. on September 26, 2015

       End of remote e-voting:                               up to 5.00 P.M. on September 29, 2015.

      The remote e-voting will not be allowed beyond the aforesaid date and time and the e-voting module shall be disabled by CDSL upon expiry of aforesaid period.
i.    The scrutinizer, after scrutinizing the votes cast at the meeting (poll) and through remote e-voting, will, not later than three days of conclusion of the Meeting, make a consolidated scrutinizer’s report and submit the same to the Chairman. The results declared along with the consolidated scrutinizer’s report shall be placed on the website of the Company www.gujspeciality.com and on the website of the CDSL www.cdslindia.com. The results shall simultaneously be communicated to the stock exchange.

j.
Subject to receipt of required number of votes, the Resolution shall be deemed to be passed on the date of the Meeting, i.e. September 30, 2015.

k.
Instructions and other information relating to remote e-voting:

(i)
Log on to the e-voting website www.evotingindia.com
(ii)  Now click on “Shareholders” tab to cast your vote.

      (iii)      Now enter your User ID
      a.
For CDSL: 16 digits beneficiary ID,

      b.
For NSDL: 8 Character DP ID followed by 8 Digits Client ID,

      c.
Members holding shares in Physical Form should enter Folio Number   registered with the Company.

(iv) Next enter the Image Verification as displayed and Click on Login.

(v)
If you are holding shares in demat form and had logged on to www.evotingindia.com and voted on an earlier voting of any company, then your existing password is to be used.

(vi)
If you are a first time user follow the steps given below:

	
	For Members holding shares in Demat Form and Physical Form

	Permanent Account Number 

(PAN)
	Enter your 10 digit alpha-numeric PAN* issued by Income Tax Department (Applicable for both demat shareholders as well as physical shareholders)

 * For Members holding shares in demat form and have not updated their PAN with the Company/ Depository Participant are requested to use the 10 digits sequence number. The Sequence Number is printed on address sticker pasted on Annual Report.

* For members holding shares in Physical form, enter the Sequence Number provided on top of the letter emailed or printed on address stickers of post received by you. 

	DOB #
	Enter the Date of Birth as recorded in your demat account or in the company records for the said demat account or folio in dd/mm/yyyy format.

	Dividend Bank Details#
	Enter the Dividend Bank Details as recorded in your demat account or in the company records for the said demat account or folio.

#  Please enter the DOB or Dividend Bank Details in order to login. If the details are not recorded with the depository or company please enter the member id / folio number in the Dividend Bank details field.


(vii)      After entering these details appropriately, click on “SUBMIT” tab.
(viii)   Members holding shares in physical form will then reach directly to the Company Selection Screen. However, members holding shares in demat form will now reach ‘Password Creation’ menu wherein they are required to mandatorily enter their login password in the new password field. Kindly note that this password is to be also used by the demat holders for voting for resolutions of any other company on which they are eligible to vote, provided that company opts for e-voting through CDSL platform. It is strongly recommended not to share your password with any other person and take utmost care to keep your password confidential.

(ix)
For Members holding shares in physical form, the details can be used only for e-voting on the resolutions contained in this Notice.

(x)
Click on the E- Voting Sequence Number (EVSN) 150918019 along with “Gujarat Speciality Lubes Ltd”.

(xi)
On the voting page, you will see “RESOLUTION DESCRIPTION” and against the same the option “YES/NO” for voting. Select the option YES or NO as desired. The option YES implies that you assent to the Resolution and option NO implies that you dissent to the Resolution.

(xii)    Click on the “RESOLUTIONS FILE LINK” if you wish to view the entire Resolution details.

(xiii)   After selecting the resolution you have decided to vote on, click on “SUBMIT”. A confirmation box will be displayed. If you wish to confirm your vote, click on “OK”, else to change your vote, click on “CANCEL” and accordingly modify your vote.

(xiv)    Once you “CONFIRM” your vote on the resolution, you will not be allowed to modify your vote.

(xv)    You can also take out print of the voting done by you by clicking on “Click here to print” option on the Voting page.

(xvi)   If Demat account holder has forgotten the same password then Enter the User ID and the image verification code and click on Forgot Password & enter the details as prompted by the system.

(xvii)    Note for Non – Individual Shareholders and Custodians;

  a)
Non-Individual shareholders (i.e. other than Individuals, HUF, NRI etc.) and Custodian are required to log on to www.evotingindia.com and register themselves as Corporates.

  b)
A scanned copy of the Registration Form bearing the stamp and sign of the entity should be emailed to helpdesk.evoting@cdslindia.com. 

  c)
After receiving the login details a compliance user should be created using the admin login and password. The Compliance user would be able to link the account(s) for which they wish to vote on.

  d)
The list of accounts should be mailed to helpdesk.evoting@cdslindia.com and on approval of the accounts they would be able to cast their vote.

  e)
A scanned copy of the Board Resolution and Power of Attorney (POA) which they have issued in favour of the Custodian, if any, should be uploaded in PDF format in the system for the scrutinizer to verify the same.

(xviii) In case you have any queries or issues regarding e-voting, you may refer the Frequently Asked Questions (“FAQs”) and e-voting manual available at www.evotingindia.com, under help section or write an email to helpdesk.evoting@cdslindia.com.

If you wish to have a printed copy of the Annual Report, please send us a request on info@gujspeciality.com and we shall arrange to send you the printed copy of the Annual Report.

We look forward for your valuable support to the 'Go Gree n' initiative.

Thanking you and assuring you of our best services at all times,

Thanking you, 

Yours faithfully,

For Gujarat Speciality Lubes Ltd
Kiran Baxi
Chairman

P.S.: IN CASE OF NON-RECEIPT OF EMAIL/POST, MEMBER MAY INTIMATE HIS/HER FOLIO NO. TOTE COMPANY EITHER BY CAPTIONED E MAIL/ CELL NO. TO OBTAIN THE SEQUENCE NO NECESSARY FOR E VOTING.
